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Bidders Clarifications
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• Enter Login id and password and click Login button

The  Bidder logs in using his User 
ID/Password and DSC

1. Enter Login id 
and password

2. Click Login
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• Physically  Insert the DSC  token into the system and  

Click LOGIN

Click  Login 
Button
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• Enter DSC Password and Click Ok when prompted

Authenticating
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• Click Search Active Tenders to search for the required 

tender

Click here to 
search for 

active  Tenders
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• Select the tender category and click Submit

Select the 
tender category

Click 
Submit
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• Check the box under Favorite

• Click Save to make the selected tender as your favorite

Check here to 
make the tender 

as favorite

Click Save 
to set as 
Favorite
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• Click Clarification tab under Bid submission

Click 
Clarification 
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Click here 

• Click View icon to view the clarification details
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Click here to 
post your 

query

• Click “Click Here to Post Clarification” to post a query about 

the selected tender
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Click here if you wish 
to upload a document 

for your query

Enter 
clarification 

title

Enter your 
query here

• Enter a title for clarification and type your query

• Upload a clarification document if required
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1.Select the 
document

2.Click Open

• Select the clarification document and Click Open
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Click here to 
digitally sign your 

document

• Digitally sign the uploaded document using DSC

http://www.powerpointstyles.com/


Powerpoint Templates
Page 15

Click 
Ok

• Click Ok once the file is signed successfully
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Click Proceed

• Click Proceed to submit your query
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Click Revoke to 
withdraw from 

posting the 
query

Click here to verify 
the uploaded 

document

• Click revoke if you wish to withdraw from posting the query

• Click Verify to verify the uploaded document
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Click Save

• Check the box and click Save to confirm the verification
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Click here if you 
want to post a new 

query

Click here to 
view the 

posted query

Posted query is 
listed

• Posted queries will be displayed under Pending Clarifications

• Click View to view the posted query
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Click Revoke if you 
wish to withdraw from 

posting the query at 
this stage

• Even at this stage, you can withdraw your query by 

clicking Revoke, i.e, before a reply is received

Posted query
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The reply given by 
the dept user is 

shown here Click here if you 
want to ask any 

question

• Reply back to the received reply if required
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End 

of 

Bidders Clarifications
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