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Government eProcurement 

System of

National Informatics Centre
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Bidders Training Kit

Online Bid Re-Submission
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• Enter Login id and password and click Login button

The  Bidder logs in using his User 
ID/Password and DSC
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• Physically  Insert the DSC  token into the system and  

Click LOGIN

Click  Login 
Button
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• Enter DSC Password and Click Ok when prompted

Authenticating
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Click My 
Bids

• Go to My Bids to Resubmit bids
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Click here to 
Resubmit the 

bid

• Click Resubmit Action/View Details icon of the tender for 

which you want resubmit bid

My Bids List
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Click here to 
Resubmit the 

Tender fee

Click here to 
Resubmit the 

Bid Documents

Click here to 
Resubmit 

the EMD fee

• Click Resubmit link against the required field to start  

resubmitting

Click here to 
change BoQ 

currency

Bid information 
page 1
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Click here to 
Resubmit the Other 

important  
Documents

Bid information 
page 2

Click here to 
Resubmit 

GTE or ITE
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Click here to 
Resubmit the 

Tender fee

• Click Resubmit link against tender fee payment details to 

resubmit the tender fee
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Click 
Save

• Make changes as you require and click save to save the 

changes

Edit Tender Fee 
Details If 
Required
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Tender fee Resubmission 
Acknowledgement Page

Change in Tender 
fee

• Resubmitted Tender fee payment details can be viewed
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Click here to 
Resubmit the 

EMD fee

• Click Resubmit link against emd fee payment details to 

resubmit the emd fee
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Click 
Save

• Make changes as you require and click save to save the   

changes

Edit EMD Fee 
Details If 
Required
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EMD fee Resubmission 
Acknowledgement Page

• Resubmitted EMD fee payment details can be viewed

Change in EMD 
fee
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Click here to 
change the 

BoQ currency

• Click Resubmit link against Change BoQ Currency to 

change the BoQ currency
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• Select the BoQ currency from the list 

Select the 
currency
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• Click Change Currency to confirm the change

Click here to 
change the 
currency
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Change BoQ currency 
Acknowledgement Page

• Changed BoQ currency details can be viewed

BoQ Currency 
Changed
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Click here to 
Resubmit the bid 

documents

• Click Resubmit link against Uploaded documents to resubmit   

the bid documents
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Click here to 
Resubmit the bid 

documents in first 
cover

• Click on the Fee/PreQual/Technical folder  to Resubmit the 

bid documents in first cover
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Browse to upload  
scanned copy of 

EMD

• Browse the system to select the EMD document to resubmit
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1.Select the 
document

2.Click Open

• Select the EMD document and click Open
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Browse to upload 
Technical 
Document

• Browse the system to select the Technical document to 

resubmit
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1.Select the 
document

2.Click Open

• Select the Technical document and click Open
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Click here to sign 
the documents

• Digitally sign the uploaded documents using DSC
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• Click OK once the bid documents are successfully 

submitted

Click OK
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Click here for 
acknowledgement 

• Click Bid Acknowledgement for Re-Bid Submission  

Acknowledgement of first cover
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Re-Bid Submission 
Acknowledgement

• Re-Bid Submission Acknowledgement of first cover can 

be viewed

Bid Documents 
Resubmitted
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Click here to 
Resubmit the 

bid documents

• Click Resubmit link against Uploaded documents to 

resubmit the bid documents
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Click here to 
Resubmit the bid 

documents in 
second cover

• Click on the Finance folder  to Resubmit the bid documents 

in second cover
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Browse to 
upload the 

BoQ file

• Browse the system to select the BoQ file to resubmit
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1.Select the file

2.Click Open

• Select the BoQ file and click Open
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Click here to sign 
the file

• Digitally sign the uploaded boq using DSC
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• Click OK once the bid documents are successfully 

submitted

Click OK
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Click here for 
acknowledgement 

• Click Bid Acknowledgement for Re-Bid Submission 

Acknowledgement of second cover
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Re-Bid Submission 
Acknowledgement

• Re-Bid Submission Acknowledgement of second cover can be 

viewed

Bid Documents 
Resubmitted
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Click here to 
Resubmit other 

important 
documents

• Click Resubmit link against Other Important Documents to  

resubmit
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Click here to Resubmit 
the Other Important 

Documents

• Select the required documents from the list to resubmit 

• Click Submit Other Important Documents to continue

If Required other important 
documents are not available, 

refer “My documents” 
document to know how to 

store other important 
documents
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Re-Bid Submission 
Acknowledgement

• Re-Bid Submission Acknowledgement of Other Important  

Documents can be viewed

Other Important 
Documents 

Resubmitted
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Click here to 
Resubmit GTE 

or ITE

• Click Resubmit link against Other Criteria to resubmit GTE 

or ITE details
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Click here to 
Resubmit GTE

• Select General Technical Details to resubmit GTE details
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2. Click Verify 
to save the 

value

• Select value for the GTE details and click Verify

1. Select value 
for the 

particular(s)
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Click  here to 
save the values

• Click Save & Continue to save the values
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Re-Bid Submission 
of GTE  

Acknowledgement

• Re-Bid Submission Acknowledgement of GTE can be viewed

GTE 
Resubmitted
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Click here to 
Resubmit GTE 

or ITE

• Click Resubmit link against Other Criteria to resubmit GTE 

or ITE details
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Click here to 
Resubmit ITE

• Select Item Wise Technical Details to resubmit ITE details
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2. Click Verify 
to save the 

value

• Select value for the ITE details and click Verify

1. Select value 
for the item(s)
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Click  here to 
save the values

• Click Save & Continue to save the values
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Re-Bid Submission 
of ITE  

Acknowledgement

• Re-Bid Submission Acknowledgement of GTE can be viewed

ITE 
Resubmitted
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End of Online Bid 

Re-Submission
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